
 

WEB GRADING INSTRUCTIONS 

WWW.KEAN.EDU CLICK: KEANWISE 



 

 

Click: Log In 



 

 

Insert your User Name and Password 

Then Hit Submit 



 

Click the Faculty Menu Button 



 

Under Faculty Information (left side) there is an 
option for FINAL GRADES. Choose this option.  Also, 
you have the option to see Acceptable Grades on the 
Web. 



 

 

Choose Term for Grading 

Hit Submit 



 

Select Course for Grading and Hit Submit 



 

Insert grade for students. 
 
If student STOPPED ATTENDING mark it in ATTENDANCE STATUS along 
with the date student stopped attending.  You must still grade student. 
 
If student NEVER ATTENDED the grade of AF is assigned to the Student 
by the system. 

  



 

Once ALL Grades have been assigned hit submit!!! 

You will receive an e-mail confirmation when 
grading is complete. 

  


